
EXPANDED WITHHOLDING TAX (EWT) APPLICATION
How To Apply EWT in Your Transaction



One-Time EWT Online Application

OPTION 1



STEP 1: GO TO THE REGISTRATION WEBSITE

• Type in below URL in your web browser: 
https://acts.ictsi.com/Ewt/RegisterEwt/

https://acts.ictsi.com/Ewt/RegisterEwt/


STEP 2: FILL OUT THE MANDATORY FIELDS (*) ON THE 
REGISTRATION PAGE



STEP 3: DOWNLOAD AND SIGN OFF THE TERMS OF USE 
AND CONSENT FORMS



STEP 4: ATTACH E-SIGNATURE AND OTHER REQUIREMENTS



STEP 5: CLICK REGISTER TO SUBMIT APPLICATION

• Please read the reminders section on the 
right side of the page before submitting 
your registration.

• After submission, wait for an email 
confirmation of your registration. 



STEP 6: CLICK “I AGREE WITH THE TERMS OF USE”

• Please read the Terms of Use before 
confirming.



STEP 7: REGISTRATION SUBMITTED

• If registration requirements are complete, 
it will show this screen informing that the 
application has been submitted for 
review.

• An email notification will also be sent to 
the indicated email address in the 
registration.



STEP 8: EMAIL NOTIFICATION & CONFIRMATION

• Once registration is approved, an email 
confirmation will be received. 

• With this, you may now transact online 
payments with applied EWT for the 
registered consignee.

• An e-OR together with the completed BIR 
Form 2307 will automatically be 
generated after every successful 
payment transaction.



Transactional EWT Online Application

OPTION 2



STEP 1: BEGIN USUAL PAYMENT TRANSACTION PROCESS



STEP 2: TICK THE WITHHOLDING TAX BOXES



STEP 2: FILL OUT THE CWT SIGNATORY INFORMATION PAGE

• Once you click PAY in the Transaction 
Summary page, the CWT Signatory 
Information page will pop up. Please fill 
out the mandatory fields marked with (*) 
and upload your e-signature. 

• Once filled out, tick the box on ‘I certify 
and agree to the terms of use and freely 
give consent for the Processing of my 
Personal Information’. Then, click OK. 



STEP 3: CONFIRMATION OF SAVED INFORMATION

• This message will pop up if system has 
successfully saved the information. If 
successful, EWT will be applied in the 
current transaction.

• After payment transaction, you will be 
able to download the electronic Official 
Receipt (e-OR) and the BIR Form 2307. 



GUIDELINES ON 
UPLOADING YOUR 
E-SIGNATURE



• Sign on a blank white piece of paper. 

• Ensure that the signature is clear and 
covers at least 80% of the area or page.

• Scan the document and crop your 
signature. 

• Save it as an image format. Kindly note 
that only .bmp, .gif, .jpg and .png file 
versions are acceptable.

E-SIGNATURE GUIDELINES



Thank you


