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ACTS ONLINE PAYMENT WHARFAGE EXEMPT USER GUIDE
How To Apply Wharfage Exemption During Export Payment Transaction
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STEP 1: LOG IN TO YOUR ACTS ACCOUNT

- Go to https://acts.ictsi.com/.

Advanced Customer

° Enter your |Og in Credentials. Transa;tionSystem(ACTS)

Termi pa) ge!
n effortstoi ved ACTS. This system allows clients to
ry documents needed to deliver or pul

pay port charges (Arrastre,
Il out containers.

* For first time users, log in credentials are
provided in the email confirmation sent
after registration.

I
Wharfage, Sto



https://acts.ictsi.com/

STEP 2: GO TO SERVICES INQUIRY
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- Click on the SERVICES INQUIRY tab.

- Select EXPORT in the drop-down list.

International
Container Terminal

EXPORT

TRANSSHIPMENT

<e to remind everyone that in case your bank’s system is down, our Advance

SPECIAL SERVICE PACKAGES

SPECIAL SERVICE w these simple steps:
ISACTION INQUIRY posit confirmation to mictbillinggroup@ictsl.com and customercare@ictsl.com. Please also attach the BIR 2303 of the Online Payment Account that the deposit will be credited to.
PRINT GATEPASS , our Billing Team will email you an ADR Reference Number which you will input during your online payment transaction.
m

SPECIAL SERVICE SCHEDULING/STATUS

Services, Inc.
|sevices nQuRY | RePORTS || AccountSettis
RY

Your last login was on August 31, 2020 9:04 PM

‘eipt (ADR) facility is made available to cover your online payment transactions.

of our ICTSI bank accounts. Please check this link for the list of our 9 bank accounts that you can choose from.

fon, please do not hesitate to reach to us through o




STEP 3: ENTER CONTAINER DETAILS -'cé‘é‘?.’t';?.IL‘:“?érmina.

Services, Inc.
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* Input the Booking Number and then click the
. SERVICES INQUIRY > EXPORT
search icon. EXPORT

Declaration Number:

Booking Number: { 1234567890| X ’ n

- Input your Broker’s TIN and click SUBMIT. Export Declaration Number not found.
Please input customer details.

Customer Name Special Service Customer

Customer TIN 123456789000




STEP 4: CHECK NECESSARY APPLICATIONS AND itomational
ADJUSTMENTS TO THE CHARGES

Services, Inc.

- Select all containers that you would like to pay
for.

 Fill out the required fields for Broker's Name,
TIN, Declaration No, Shipping Line, Vessel and
Commodity.

- For withholding tax and zero VAT applications,
tick on the applicable box/es.

+ Tick the WHARFAGE EXEMPTION box.

- Once all is checked and applied, click VIEW
CHARGES.




STEP 5: TAG TRANSACTION AS WHARFAGE EXEMPT PR e Frmin
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- If you are sure to tag the transaction for
wharfage exemption, click YES. If not yet,
click NO.




STEP 6: INPUT THE COMMODITY
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Input an applicable commodity in the left
field. Right field will auto-populate based
on the input in the left field. Click ADD
once fields are filled out.

If you are transacting for multiple
containers with multiple commodities,
add all the applicable commodities to the
list by following above step.

Once all commodities are added, click
OK.




STEP 6: MODIFY COMMODITY Container Terminal

Services, Inc.

Your last login was on September 18, 2020 10:44 AM

EXPORT BookingNo: | y45p373a77238
1cTST WHTax WHVAT Zero VAT

CT! HT: WHVA Declarati '
Exporter Name: aration No:
P ] WHTax WHVAT pt hipping Li
Exporter TIN: V' Wharfage Exemption
Broker Name: Vessel:
test .
lecting WH m .
: Commodity:
BrokerTIN: T T gk mmedty
Underguard (Boat Note)

- To modify commodities, click on
SELECTED COMMODITY in the upper T ———

right section of the page.

RMK00000013 40




STEP 6: MODIFY COMMODITY
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To add a commodity, input commodity in
the left field and click ADD.

To remove a commodity, click on X at the
left side of the commodity that you would
like to remove from the list.

Once all modifications are completed,
click OK.

Set PPA Wharfage Commodity




STEP 7: PROCEED TO VIEW CHARGES
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- Review all inputs and click VIEW
CHARGES to proceed.

Your last login was on September 18, 2020 10:44 AM

T (o (T (e

EXPORT Booking No.: 1458373A77238

1cTst WHTax WHVAT Zero VAT declaration N
Exporter Name: HOUSE TECHNOLOGY INDUSTRIES PTE, aration No: test
LTD. PPA WHTax AT VAT-exempt Shipping Line: -
Exporter TIN: 004-692-492-000 7' Wharfage Exemption
Broker Name: [ Vessel: test

***NOTE: Selecting WHTAXx requires e-signature for BIR Form

Broker TIN: Commodity:

@ (1) Selected Commodity

Underguard (Boat Note):

RMK00000015 40
RMK00000016 40
RMK00000017 ) v
RMK00000018 40 N
RMK00000019 40 .




STEP 7: POP-UP NOTIFICATION
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A notification will pop up if selected
commodity is not yet registered as
wharfage-exempt in the PPA Online Port
Charges Exemption (OPCE) system.

Please make sure that you have
registered your commodities with PPA
before selecting the wharfage exemption
in ACTS Online. To register, please
contact helpdesk@ppa.com.ph.

Selected Commodities

REOF, OF IRON OR STEEL;  PPA-UNC-0000812 - HOUSING |  Commlity is not
s IRON exempt for selected

7323-9400-000 - B) TABLE, KITCHEN OR OTHER HOUSEHOLD ARTICLES AND P
wooL:



mailto:helpdesk@ppa.com.ph

STEP 8: REVIEW ALL CHARGES
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If all details on port charges are correct,

click ADD TO SUMMARY.

r

T e e

O0LU6180397 40 8,076.00 0.0 0.00 0.00 116.00
O0LU6449362 40 8,076.00 0.00 0.00 0.00 116.00
BASIC AMOUNT

VALUE ADDED TAX (12%)
WITHHOLDING VAT
WITHHOLDING TAX

TOTAL AMOUNT DUE (PHP)

8,192.00 391.05 391.05
8,192.00 391.05 391.05
16,384.00 782.10
1,966.08 93.86
0.00 0.00

0.00 0.00
18,350.08 875.96




STEP 9: CHECK TRANSACTION SUMMARY Container Terminal

Services, Inc.

* Tick the box on the left side of the transaction.

Your last login was on August 31, 2020 9:49 PM

- If you would like to proceed with payment,

click PAY. TRANSACTION SUMMARY
Transaction Ref. No.:
- If you would like to defer payment for another TN
time, click SAVE TRANSACTION. Make sure
you take note of the Transaction Reference B
Number that will appear on the screen after Total Amount Due (PHP): 19,226.04

saving the transaction.

- If you would like to re-do the processing, click
CLEAR.
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STEP 10: SELECT MODE OF PAYMENT

- You may pay through either of the following:

oy Your last login was on August 31, 2020 8:49 PM

v~ Online Banking

= Select your partner bank in the drop-down list.

. . ‘ Transaction Reference No.: 200833492 ‘ ::::::::::::::o(;:?m) ;.gézzsm
Once selected, page will be automatically be
redirected to the bank’s portal. Please make I ==~ B = = = vz | N 2= o = M

ABC1 MARKETING CORPORATION EXPORT 2641134340 18,350.08 875.96

sure you have requested the linking of ACTS
Online to your online bank account with your
bank partner.

Step 1: SELECT PAYMENT MODE

PAYMENT MODE: Advanced Deposit Receipt Choose a Bank

v" Advance Deposit Receipt

= Tick the ADR box. Input your TIN, AR number
(to be provided by our Billing Team upon
deposit confirmation) and ADR amount (total
amount due).




STEP 11: PRINT ELECTRONIC OFFICIAL RECEIPT (E-OR) [ tnaner famia

Services, Inc.

Your last login was on August 31, 2020 9:04 PM

Inc.
GW\ smcesmauRr | reors | [iccoun seTmnGs) Locour

IMPORT

Total Amount Due (PHP):
Transac Total Amount Encoded (PHP):
Remaining Amount Due (PHP):

SPECIAL SERVICE PACKAGES

- After a successful payment transaction, —

an e-OR will automatically be generated 7
and be available for printing under
Transaction Inquiry.

ADDITIONAL CARGO SERVICES amm
-k—




STEP 11: SAMPLE E-OR
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- ICTSI issuance of e-OR is officially
approved by BIR. Every e-OR generated

includes our CAS Permit Number -
2001 _0125_PTU_CAS_000774.

Voerretenal
Contmrer Torrrinsd
Servioe, Y. Tolaghome S0 D5 4101 Tacwemie €31/343 B8
................... VAT FL P 000 130208900
OFFICIAL RECEIPT Grpeat e nens o sz ACTS E-OR-000000089286
ERPORTIA M Tiver EPORT DECLARATON N0 LARONT BOC0ONG MO,
[ NATUN 0
ADR ACCOUNT NO vessn oot
NAZRSE DAVAG 009N
<0 m

MUTH A i B Masin i vt omn | O s o ol

v
WO S Acomes Mond. Mas e 18R Paiop e

SHPPING UNL / ALENT
codL

budaew sty Q001320 « HOUSANG
BTN 2 DOCES AND THER
OF WOCO | 1)
(ARRASTRE (STORAGE (WEIGHING' (DEA)  (HCCA) (REEFERY
8 COCUNNYYY sore. o0 11800
& oOoCuneasMy 80700 100
U0 TOTAL 1619
Remarks

ZEMO PATED W

EAPORTEN NAME

TOTAL AMOUNT
VAT - 12%
WAL

EwWT
TS TOTAL AMOUN T
TI8 CERXCIAL RECOIPT SYALL D VACD FOR IV, (5) FEARS FOCH THE DATE OF T SEOMT 10 W5C
INTEANATICHAL CONTANER TERMINAL SERVICES. INC

TOTAL CUSTONERS DEPOSIT: 000

™e NEMARKD ny fos
WA o ox M
vi2 om 2x .
w 002 R
W 00
TR &




END
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