
Applied Deposit Receipt (ADR) – amount will be deposited to ICTSI and 
our billing team will issue an  Acknowledgement Receipt (AR).

1. Select the Advance Deposit Receipt.

2. Input your TIN no. and AR / CM (Credit Memo).

Note : AR no. should be 7 digits. 

3. ADR balance will be posted once details provided are correct.

a) In “ADR amount” input the total amount due if your balance is 
sufficient. Then click “Add”.

b) Otherwise, input the current ADR balance then click “Add” then 
enter another AR/CM that will complete your balance. Maximum 
AR / CM that you can input is up to 5 only.

4) Then click “Confirm Payment”.

Mode of Payment - ADR



Mode of Payment - ADR

Total amount due and Remaining Balance

AR Details

Confirm Payment once remaining amount due is 
zero (0).

To delete the AR, click the“x” button and 
confirm the cancellation.


