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ACTS Online Payment Registration Procedure 
 

1. Go to https://acts.ictsi.com/Account/Register/. 
2. Fill out the requested fields on the page.  
 

 
 

 
3. Download the ICTSI Client Registration Form. Fill it out (see sample in the next page) and 

upload the accomplished form to its allotted field in the ACTS registration page.  
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4. Scan the BIR Form 2303 of the company indicated in your registration form. Upload the copy 
in the BIR Form 2303 and Other Requirements fields.  
 
*Only the ICTSI Client Registration Form and the BIR Form 2303 are needed to complete your 
registration. Other documents are supplementary and will not hold your registration.   
 

5. Once all fields are filled out and all necessary forms are uploaded, click “Register”.  
6. A notification will be sent to the email address inputted in the form to inform whether your 

application has been approved or rejected. If approved, this will include your log-in 
credentials. If rejected, the next steps will instructed.  

------- 
 
For any concerns, please email customercare@ictsi.com. 
For an ACTS Online Payment demo, please email Ms. Anita Maguire at amaguire@ictsi.com. 


